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[Internal Finance/RAPP/ENDW/SPA Staff Only]

E N T E R P R I S E   A P P L I C A T I O N S

 (BANNER, XTENDER, SMARTi, ODS, COGNOS, BI REPORTING TAB, WORKFLOW, STARS)

ACCESS REQUEST FORM
This form is to be filled out by authorized management and/or School/College/Division (SCD) authorized Business Manager.
Attach this document to an e-mail message and send it to the Computing & Information Technology (C&IT) Access & Identity Management Office:   security@lists.wayne.edu
	Applicant’s Name & Title
	AccessID

	
	

	School/College/Division
	Department/Campus Phone

	
	


Type YES, if this is a NEW BANNER account or a CHANGE to an existing account.

	
	Create NEW Banner Account

	
	Change EXISTING Banner Account and ADD Access to Account

	
	Change EXISTING Banner Account and REPLACE Access with this Profile Request


Type YES to indicate database(s) for which access is needed.   NOTE:  Most Banner System users will only get PROD access.
	
	PROD – Production (Access for most Banner Systems users)

	
	PPRD – Pre-Production (C&IT/Developers & designated users performing system testing) 


NOTE:   By default, all users with access to Banner will receive the same administrative system access to Cognos and 
                Xtender Default Groups.  NOTE:  You must indicate NO in this selection if you do not want this user to have this access.

	
	[image: image1.jpg]STARS (Student Tracking Advising Retention System)  – University ADVISOR  access.

	
	SMARTi/COLD USER – Required for users to view output feed reports.



	
	WORKFLOW – Please implement the selection listed on the last page. 


	
	XTENDER / IMAGING – Granted by default of access to Banner and/or indicate Group(s) at the end of this document.

	
	BI REPORTING TAB  –   X Select area(s):   __  Finance   __ Human Resources   __  Enrollment Management  



	
	COGNOS – Required for persons to view and run Standard Certified Reports. (Granted by Default with access to Banner.)   X Select area(s) for Cognos Only Request:    __ Alumni  __  Finance  __ Human Resources  __ Student __ FINAID
                                                                                            __ Report Studio   


	
	ODS (Operational Data Store) - By Administrative System, notify the Contact Name below for access approval. 
X Select area(s) for ODS Only Request:    __ Alumni   __  Finance  __ Human Resources  __ Student __ FINAID  
                             Select Role Type:   __ Casual_Role  or  __ Power_Role

	Administrative System 
	Contact Name 
	Contact E-Mail Address 

	Development & Alumni Affairs-ADVANCE
	Kathleen Gouthro
	ac4601@wayne.edu

	Finance/WayneBuy

Management Systems
	BTS – Business Technology Solutions
	fbo-itech@wayne.edu

	Human Resources Management System
	BTS – Business Technology Solutions
	fbo-itech@wayne.edu

	Student Records, Registration & Scheduling
	Kurt Kruschinska
	ssts@lists.wayne.edu

	Undergraduate Admissions

Graduate Enrollment Services
	Ericka M. Jackson

Lakshmi Sabapathy
	au6361@wayne.edu
ab3326@wayne.edu

	Student Financial Aid
	Karen Fulford
	ak5389@wayne.edu


NOTE:  The e-mail message requesting Banner System access must be sent from the e-mail account of the authorized
	Authorizer’s Full Name & Title
	WSU AccessID E-MAIL ADDRESS

	
	


BANNER FINANCE MANAGEMENT SYSTEM
FINANCE / ENDOWMENT / AR / TSS - INTERNAL PROFILES

This form is to be filled out by School/College/Division (SCD) authorized Business Manager.  Indicate an ‘X’ on your selection  in the ADD column.

To EXPIRE Banner access, send the Applicant’s Name and WSU AccessID in an e-mail message to the Computing & Information Technology (C&IT) 

Access & Identity Management Office:   security@lists.wayne.edu
	ADD
	Finance (FMS)  
Internal Departmental Profiles
	ADD
	Endowments

Internal Departmental Profiles
	ADD
	TSS – Technical Support Services 

Internal Departmental Profiles

	
	ACCTUPDT

Accounting Update

FISOP – Management & Approval Staff Only


	
	Endowment Mgmt. System Inquiry – Read only access – 

This access must be approved by the Authorizing Managers

 In these areas.      (ENINQ)    

 
	
	TSSDATAENTRY

TSS Data Entry

Inquiry access to transactions and process Journal Vouchers in accordance with its designated rule codes, and routed to its designated approval queue.

	 
	ACCTSTAFF

Accounting Staff


	
	Endowment Mgmt. System Update – Fiscal Operations

Endowment Mgmt.  Dept. & University Advancement

(Alumni & Dev. Relations) – This access must be approved

by the Authorizing managers in these areas.  (ENUPDT)  
	
	TSSSYSADMIN

TSS Systems Administrators

~ (TSSSYSADMNHR)

	
	PDUPDT

Restricted Profile FISOP Office of VP Controller

and Director of General Accounting.
	
	FARINQ – Query

View Only Access to Non-Student Billing


	
	BANNER Profiles:

ALUMNI-DEANADMIN

FINANCE/RAPP:  PURSCDAPPVR

FARACCT

AR_TSS_ADMIN

EN_TSS_ADMIN

TSS_SYS_ADMIN

	
	
	
	FARSCD – SCD

Update Access to process Non-Student Billing


	
	HR_PAYROLL_WINDSTAR

HR-QUERYALL

HR-TECHSUP

HR-WSUPAYROLL

HR-TIMESUPER

STUDENT_SAR-TECHSUP

	
	
	
	FARACCT – FISOP General Accounting ONLY
	
	


BANNER FINANCE MANAGEMENT SYSTEM
	ADD
	SPA – Sponsored Programs Administration

Internal Departmental Profiles
	ADD
	
	ADD
	SSN ‘Read Only’ Users   

	
	Sponsored Program Administration – Inquiry Only

(SPAINQ)
	
	
	
	This selection is for “Read Only” users who require 
VIEW access to SSN.   A business reason is required for
approval by the Data Owner.  Enter the business reason 
and send this Access Request Form to the below 

Data Owner representative.  

FINANCE:   FOAIDEN

	 
	Sponsored Program Administration

   Grant Billing Management ONLY

 (SPAGBMGT)
	
	
	
	Business Reason:  

Data Owner representative:

[“FBO - Functional Support” fbo-itech@wayne.edu]

	
	Sponsored Program Administration

   Grant Billing Staff ONLY

 (SPAGBSTAFF)
	
	
	
	

	
	Sponsored Program Administration

   Grant Billing Update ONLY

 (SPAGBUPDT)
	
	
	
	

	
	Sponsored Program Administration

Effort Reporting Unit Administrator

(ERUNITADM)
	
	
	
	


BANNER FINANCE MANAGEMENT SYSTEM

( RAPP )

	ADD
	Purchasing

Departmental Profiles
	ADD
	Fixed Assets/Receivables/WayneBuy
Departmental Profiles
	ADD
	Accounts Payables

Department Profiles

	
	Purchasing Entire SCD

(PURSCDALL)
	
	Fixed Assets Management

(FAMGT)


	
	Accounts Payable Inquiry
(APINQ)

	
	Purchasing Managerial

(PURMGT)


	
	Fixed Assets Accounting

(FAACCT)


	
	Accounts Payable Staff

(APSTAFF)

                                                                                             

	
	Purchasing Coordinator

(PURCOOR)
	
	
	
	Accounts Payable Supervisor

(APSUPV)

                                                                                              

	
	Purchasing Staff

(PURSTAFF)
	
	REC Management

(RECMGT)


	
	Accounts Payable PO Supervisor 

(APSUPVPO)

                                                                                              

	
	Purchasing Data Entry

(PURDE)
	
	REC Staff

(RECSTAFF)


	
	Accounts Payable Managerial

(APMGT)

(APDIRECTOR)
                                                                                              

	
	Purchasing Assistant Buyers

(PURSUPPORT)

	
	PURWAYNEBUY

Purchasing WayneBuy
Includes these processes:
- Query Only (Also allows the ability to receive and send 

                       WayneBuy Messages)


	
	Accounts Payable Staff External

(APSTAFFEX)

 Non-Purchase Order Transactions

Access request for this Profile must be approved

 by FISOP Disbursements Department.   

Send request to:  apmgt@lists.wayne.edu 




APPLICATION XTENDER (IMAGING) ACCESS

( This page is being created and will be displayed soon!  )
	
	FINANCE
	
	RAPP
	
	HR
	
	FINAID
	
	STUDENT REG

	
	B-A-IDGP-QRY-BIO DOCS   (ADVANCEMENT QUERY BIO DOCS GROUP)

B-F-DOCS-DELETE   (FINANCE DOCUMENT DELETE GROUP)

B-F-DOCS-INDEX   (FINANCE DOCUMENT INDEX GROUP)

B-F-DOCS-PRINT   (FINANCE DOCUMENT PRINT GROUP)

B-F-DOCS-QRY-BID   (FINANCE BID QUERY GROUP)

B-F-DOCS-QRY-CHECKS   (FINANCE CHECKS QUERY GROUP)

B-F-DOCS-QRY-CONTRACT   (FINANCE CONTRACT QUERY GROUP)

B-F-DOCS-QRY-PO AND AMEND   (FINANCE PO AND AMENDMENT QUERY GROUP)

B-F-DOCS-QRY-PO INVOICE   (FINANCE PO INVOICE QUERY GROUP)

B-F-DOCS-QRY-PO SUPP DOCS   (FINANCE PO SUPPORT DOCS QUERY GROUP)

B-F-DOCS-QRY-REQ   (FINANCE REQUISITION QUERY GROUP)

B-F-DOCS-QRY-REQ SUPP DOCS   (FINANCE REQ SUPPORT DOCS QUERY GROUP)

B-F-DOCS-QRY-SPA   (FINANCE SPA QUERY GROUP)

B-F-DOCS-SCAN   (FINANCE DOCUMENT SCAN GROUP)

B-F-ID-DELETE   (FINANCE COMMON DELETE GROUP)

B-F-ID-INDEX   (FINANCE COMMON INDEX GROUP)

B-F-ID-PRINT   (FINANCE COMMON PRINT GROUP)

B-F-ID-QRY-8233   (FIN VENDOR INFO QUERY GROUP FOR 8233)

B-F-ID-QRY-OTHER TAX DOC   (FIN VENDOR INFO QUERY GROUP FOR OTHER TAX DOCS)

B-F-ID-QRY-VENDOR SETUP   (FIN VENDOR INFO QUERY FOR VENDOR SETUP)

B-F-ID-QRY-W7   (FIN VENDOR INFO QUERY GROUP FOR W7)

B-F-ID-QRY-W8   (FIN VENDOR INFO QUERY GROUP FOR W8)

B-F-ID-QRY-W9   (FIN VENDOR INFO QUERY GROUP FOR W9)

B-F-ID-SCAN   (FINANCE COMMON SCAN GROUP)

W-F-FINSUPP-INDEX   (WSU FINANCE SUPPORT DOCS INDEX GROUP)

W-F-FINSUPP-PRINT   (WSU FINANCE SUPPORT DOCS PRINT GROUP)

W-F-FINSUPP-QRY   (WSU FINANCE SUPPORT DOCS QUERY GROUP)

W-F-FINSUPP-SCAN   (WSU FINANCE SUPPORT DOCS SCAN GROUP)


	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Additional Request Information:   
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